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BHARAT SANCHAR NIGAM LIMITED
(A Govt. of India Enterprtse)

TN c/CA-f /Civil-Electrical mereer | 20t4-LS I Dated at Chennai the 15.07.2014

To
l.Executive Engineer/Accounts Officer, Civil Dn
Chennai l l l ,  Pondicherry,Tr ichy,Madurai ,Tirunelvel i ,Coimbatore,Erode,Salem
2. Executive Engineer/Accounts Officer, Electrical Dn
Chennai I  l ,Tr ichy,Madurai ,Tirunelvel i ,Coimbatore,Salem.

Sub: Closure of Account ing Unit  of  c iv i l  and electr ical  Dn
And merging with SSAs -reg.

Consequent on the decision to introduce ERP in Tamil  Nadu circle,  the account ing unit  of  c iv i l  and
electr icaldivis ions are merged with the SSAs as mentioned below with effect f rom 01.08.20L4.

Name of Civil/Electrical Unit Name of SSA/Unit to which Civil/Electrical
is to be mersed

A.O. CNIL III CHENNAI A.O.CASH CIRCLE OFFCIE
A.O. ELECTRICAL II CHENNAI A.O.CASH CIRCLE OFFICE
A.O. CIVIL PONDICHERRY A.O.CASH PONDICHERRY
A.O. CNIL TRICHY A.O.CASH TRICHY
A.O.ELECTRICAL TRICHY A.O.CASH TRICHY
A.O. CNIL MADURAI A.O.CASH MADURAI
A.O. ELECTRICAL MADURAI A.O.CASH MADURAI
A.O. CIVIL THIRLTNELVELI A.O.CASH THIRUNELVELI
A,O. ELECTRICAL THIRI-INELVELI A.O.CASH THIRUNELVELI
A.O. CNIL SALEM A.O.CASH SALEM
A.O. ELECTRICAL SALEM A.O. CASH SALEM
A.O. CNIL ERODE A.O. CASH ERODE
A.O. CNIL COIMBATORE A.O. CASH COIMBATORE
A.O. ELECTRICAL COIMBATORE A.O. CASH COIMBATORE

A. Tr ial  Balance
a) Tr ial  Balance for the month of July 2OI4 may be compi led and forwarded to Circle Off ice as

usua l .
b) Al l the Temporary-advance/ lmprest should be closed and made Zero

c) Debit  balances/Credit  balances avai lable in respect of al l  the heads of account (except for
Bank,Cash, Remittance head of '198'  & '199')  as on the date of merger (excluding opening
balance for 2OI3-1.4) shall be transferred to AO, Cash of the SSAs as mentioned above,
through ATD/ATC along with requisite Journals. The schedule for the balance items upto
3t103120t4 and from 0L104120t4 to 3tlo7l2o14 should be sent to the SSAs. The copy of
the same along with ATD/ATC and journal shall also be forwarded to AO (CA l), Circle
Office.
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BHARAT SANCHAR NIGAM LIMITED
(A Govt. of India Enterprise)

d) AO,Civil /electrical ,
office, till the closure of accounts tor ine year 20L4_L5, withdate of merger.

month to month basis to circ le
the avai lable balance as on the

e)

f)

o l
b ,

ATD/ATC for civil / Electrical work of other s_sAs will be prepared by Ao civil/Electrical andsent through A'o' cash of their ssA. This ATD/ATC wit be incorporated in the ssA TB onry.This procedure wit be fotowed after the merger. (i.e. after 31./07 /201.4.)No ssAs/Units should raise any ATDs/ATCs against civir/Erectricar Units, instead it shourd beraised against the concerned ssA where the civir/Erec. Div. are being merged.civi l /  Electr ical units should ensure that already raised nrJ/nrcs during the current year2074-1'5 are all accepted by the concerned ssA/Units before the cut-off date of merger.

c.

t .

B. Banking Operat ions
l. Operation Account:

o The cash Balance on hand may be handed over to A.o. cash of the concerned SSAsthrough operat ion cash book by debit ing rggozxx and A.o. cash of the concerned ssAwill take over the cash by crediting in *rJir oour.iion cash book by crediting 19904xx ofthe concerned civi l /Electr ical  Dn. Hence A.o. c iv i l /Electr ical  wi l l  have zero balance as on3j./07 /20j.4 as far as possible.
' 

i|jl1t,,T-"Ji:.:;:.be 
made through NEFT/RTGS tiil 31.07.20 74, andensure that there is

o cheques issued but not presented may be watched for c learance and BRS for theoperat ion Account of c iv i l /Electr ical  be prepared t i i l  the operat ion account is f inary
;fi :.'; 

"TH 
.? l#J il fl1 * :;iil:: i:f 

; ;;"; a n d a b o ve t h e c h e I u e s i s s u e d m a v
o Unl inked credit /debit ,  i f  any has to be taken up with the bank immediately for sett lementby the concerned A.O. Civi /Electr ical .
' 

tl::ffiffffl:t 
books/RrGS instruction book may be surrendered to the bank under

ll. Collection Account
'  l t  may be ensured that the cash receipt, i f  any may be remitted immediately to col lectionBank Account and the cash book barance may oe urougr,t to zero. 

l
r The cheques remitted but not cleared cases may be taken up with bank for immediatetransfer to lFAs Collection account.' 

:il?f:"i"i'fJl:?Jl i?.?iX1ln 
A/c mav be taken up with bank ror immediate

' 
n?"::i;. ff:i:fiJi#:.::f::'"' 

Account mav be got transrerred to rFAs Accounr
' 

il:JffiffifJ::|il:'"" 
Account have to be prepared bv Ao (civir/erectricar) tiu the

o closing balance statement wi l l  have to be obtained from the bank for both col lect ion andoperat ion after c losure of the Account for Audit  purpose.

ff["J[j,f:I:::'J:{:ff#]es/documents and other connected records shail be handed over
Asset and Accumulated Depreciation (Head of Account ,105, and ,10g,)
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2.

3.

4.

corumn statement durv reconcired with rriar Baianc. ,, ;;t; ' j ' ; i '#;[J;:, 
as per 21

Work in Progress (Head of Account ,114,)
work in progress arong with ail statements/Vouchers.

Loans and Advances by BSNt (Head ofAccount. l lg,)
o Detairs of roans and advances granted by BSNL arong with updated schedure etc.o Details of Temporary Advance/lmprest for the accode ,i.i,8o7oo/goo, 

.Earnest Money Deposit and security Deposit availabte under tie heads ,ttg'(oo& 1191500,o Part iculars of EMDs and sDs with updated schedule showing ful l  detai ls of
;ilj:XT:ii:upptier 

viz. Date of credit, Name & Address of contractoi rvame of render,
5. Balances under Sch., l13, & ,119,

o Updated schedule with related records for al l  Accodes under sch. ,113, 
& . i .19,6. Any other connected records/documents

7. Bills in respect of Contractors/Suppliers
o Al l  the bi l ls shal l  be processed through Ao, civ i l  /e lectr ical  and forwarded to A.o.cash ofthe concerned SSAs for payment only.
o Fund requirement for bills etc from 01,/og/20L4 should be given to concerned ssAs forinclusion in the SSA int imation.
o A'o'  c iv i l /e lectr ical  wi l l  not deal with cash receipt and payments onry. Ai l  other funct ionswi l l  be carr ied out as usual '  In other words onty 'oJo powers transferred to ssAs.

8' The Ao (civl/Elect) concerned need not be transferred tii l the imprementation of ERp.

This issues with the approval of pGM(Fin).

Dy. General Manager(ERp_FiCO)
O/o Chief General Manager

Copy to:

L. Al t  pGM/GMs of SSA
2. Al l  tFAs of SSA
3. DGM(F) Circte office
4. PCE/PEE for TN Circle
5. tFAs of Civil/Electrical
6 .  DGM(ERp) fo r in fo rmat ion
7. All DGMs, - circle office

BSNL, TN Circle, Chennai_2.


